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Affidavit

This process shows the steps and screens required for an attorney to
electronically file an affidavit. This lesson will demonstrate the filing of an affidavit in
support of a motion to avoid a lien.

STEP 1 Click on the Bankruptcy hyperlink on the CM/ECF Main Menu Bar.
(See Figure 1.)

EECF Bankruptcy + Adversary + Query + Reports + Utiities + Logout

Figure 1

STEP 2 The BANKRUPTCY EVENTS screen displays. (See Figure 2.)

2 Click on the Other hyperlink.
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Figure 2

STEP 3 The CASE NUMBER screen displays (See Figure 3). The system
will display the number of the last case you accessed in this
session.
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If this is not the case in which you are filing an answer, delete this

case number and enter the correct case number using yy-nnnnn

format.

Click [Next] to continue.
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Figure 3

The Miscellaneous screen appears. (See Figure 4.)

Click on Affidavit.

Click [Next] to continue.
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STEP 5 The Joint Filing screen appears. (See Figure 5.)

2 If you are filing this answer jointly with another attorney, click in
the check box to indicate that. This will enable you to select the
other attorney(s) later in this event.

2 If this is not a joint filing, no further action is necessary.

L 2 Click [Next] to continue.
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Figure 5

STEP 6 The SELECT PARTY screen appears and displays all of the
parties currently in the case. (See Figure 6.)

2 Select the party filers. In this case you will select both debtors.

L 2 Click [Next] to continue.
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Figure 6
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STEP 7 The PDF DOCUMENT screen will then be presented.
(See Figure 7.)
2 To associate the imaged document with this entry:

Click [Browse]. In the File Upload window change Files
of type: to All Files (*.*) Navigate to the directory where
the appropriate PDF file is located and select it with your
mouse.

To make certain you are about to associate the correct
PDF file for this entry, right click on the filename with your
mouse and select Open.

This will launch the Adobe Acrobat Reader to display the
contents of the imaged document. Verify that the
document is correct.

Close or minimize the Adobe application and if that is the
correct file, click Open on the File Upload dialogue box.

The system will enter the path and name of the PDF
document selected into the Filename field.

Click [Next] to continue.

2 TRAINING Database Area - Microsoft Internet Explorer,
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5:06-bk-00010 Joseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006
Type: ble Chapter: 7 v Office: 5 (Wheeling)
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Select the pdf document (for example: C1139cw501-21.pdf)
Filename
Attachments to Document: @ Mo O Yes
| &] Done = ® et
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STEP 8

STEP 9

The Refer to Existing Event(s)? screen displays. (See Figure
8.)

Click in Refer to existing event(s)?

Click [Next] to continue.

23 TRAINING Database Area - Microsoft Internet Explorer
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Figure 8

The Select the Category to Which Your Event Relates screen
appears. (See Figure 9.)

For this lesson, click on motion.

NOTE: By holding down the Ctrl key and dragging your left mouse

button down the entire list, all docket entries will appear on the
next screen.

Click [Next] to continue.

uulites -

Type: bk Chapter: 7w
Assets n Cace Flag: DebtEd

Oiffice: 5 (Wheeling)

Swtoct the category o whish your evers relates.

Figure 9
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STEP 10

STEP 11

2

The Select the Appropriate Event(s) to Which Your Event

Relates: screen appears. (See Figure 10.)

Select the applicable event. In this lesson, we are selecting the

Motion to Avoid Lien.

Click [Next] to continue.

-2k TRAINING Database Area - Microsoft Internet Explorer

File Edt Wew Favortes ool Help

Qe - © - [x [

Address | ] https: ffecf-train wynb uscourts. govicgi-binflogin. plr340309030664432-L_565_0-1

SECF
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Bankruptcy Adversary «  Query Reports
Type: bl Chagpter: 7v Office: 5 (Wheeling)
Assets:n Case Flag: DebtEd

elect the apprapriate event(s) to which your event relates:

[ 1043072006 22 Motion to Amend with Certificate of Service. Filed by Sears (related document(s)
[7] BriefMemorandum fled by U.S. Trustee United States Trustee).
Aftorney1)

[ 1043172006 23 Application for Compensation for Attorney14 WWNB, Debter's Attorney, Period:
10/1/2006 to 10/31/2008, Fees: $800.00, Expenses: $80.00.. Filed by Joseph
Wayne Sample, Sarah Lynn Sample. (WVINE, Attorney 14)

[ 10/31/2006 24 Application for Compensation for Attorney14 WWNE, Debter's Attorney, Period:
10/2/2006 to 10/25/2008, Fees: $900, Expenses: $30. with Certificate of Service
Filed by Joseph Wayne Sample, Sarah Lynn Sample. (WVNE, Attorney 14)

[ 1043172006 25 Application for Compensation for Helen M. Morris, Trustee Chapter 13, Period
10/2/2006 to 10/25/2008, Fees: $700, Expenses: $70. with Certificate of Service
Filed by Attormey 14 WVNB. (WVNE, Attorney 14)

10/31/2006 27 Motion to Avoid Lien on Houschold Goods with Financial Institution under Section
522(5(1)(B)(). Filed by Joseph Wayne Sample, Sarah Lyna Sample. (WVINEB,
Attorney12)
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Figure 10

The following screen displays. (See Figure 11.)

This screen is not applicable when filing an affidavit in support of

a motion to avoid lien.

Click [Next] to continue.
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5:06-bl-00010 Joseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006

Type: bl Chapter: 7 v Office: 5 (Wheeling)
Assetsin Case Flag DebtEd

Complete The Doclket Window With The Name Of The Document To Which This Affidavit Refers

& oore

utilities

E]@

Links >

B>

Logaut 2.

B Internet

Figure 11
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STEP 12 The MODIFY DOCKET TEXT screen displays. (See Figure 12.)

2 Docket text may be added in the white box. Itis not necessary to
insert any docket text in the white box when filing an affidavit in
support of a motion to avoid lien.

L 2 Click [Next] to continue.

2 TRAINING Database Area - Microsoft Internet Explorer (=13
Ele Edt Yiew Favorites Tools Help 2
Qeosk - ) [x] [B] @ O search g ravories £2) -2 = @ 3
Address @] hitps:, wvnb s biny 56501 VB e ks *
=
EE F Bankruptcy o Adversary .« Query .+  Reports .+ Utiities  « L)

Miscellaneous:

5:06-bk-00010 JToseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006
Type: bl Chapter. 7w Office: 5 (Wheeling)
Agsets n Case Flag: DebtEd

Docket Text: Modify as Appropriate.

Affidavit Filed by Attorneyl2 WVNB on behalf of Joseph Wayne Sample , Sarah
Lynn Sample (related document(s)[27] Motion ta Avoid Lien on Household Goods 522 (f)(1)(B)() filed by Debtor
Sarah Lynn Sample, Debtor Joseph Wayne Sample). (WVINB, Attorney12)

&) Done [=] © Internet

Figure 12
STEP 13 The FINAL DOCKET TEXT screen displays. (See Figure 13.)

2 Verify the accuracy of the docket text. This is what will print on
the docket sheet. If the docket text has an error, click the
browser’s [Back] button at the top of the screen one or more
times to access the screen on which the error was made, and
correct the error.

2 To abort or restart the transaction, click on the Bankruptcy
hyperlink on the CM/ECF Main Menu Bar. Although this can be
done at any time, this is your last opportunity to change the event.

2 When the docket text is correct, click [Next] to continue.
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STEP 14

2

3 TRAINING Database Area - Microsoft Internet Explorer [=1E3]

Fle Edt View Favorites Teols Help
Qe - @ - [¥] [B] @D Oseacn lpravones €2 - B @ 3
&1 it — i 56501 8-
= o)
s Bankruptcy o Adversary -+ Query -  Reports -  Utilities -« 3.

IMisceIlanenus:

Address

5:06-bk-00010 Joseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006
Type: b Chapter: 7 v Office: 5 (Whecling)
Aaggetsn Cage Flag DebtEd

Docket Text: Final Text
Affidavit Filed by Attorney12 WVNB on behalf of Joseph Wayne Sample, Sarah Lynn Sample
(related document(s)[27] Motion to Avoid Lien on Household Goods 522(f)(1)(B)(i} filed by Debtor
Sarah Lynn Sample, Debtor Joseph Wayne Sample). (WVNB, Attorney12)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this
subaission if vou continue.

&] Done [=] B Internct

Figure 13

The NOTICE OF ELECTRONIC FILING screen displays.
(See Figure 14.)

The Notice of Electronic Filing is the verification that the filing has
been sent electronically to the court’s database. It certifies that
this is now an official court document.

Clicking on the case number hyperlink will display the PACER
login screen. After logging into PACER, the docket report screen
will appear.

Clicking on the document number hyperlink will display the
PACER login screen. After logging into PACER, the PDF
document will appear.

To print a copy of this notice, click the browser [Print] icon or
button.

To save a copy of this receipt, click File on the browser menu bar
and select Save Frame As.
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7 TRAINING Database Area - Microsoft Infernet Explorer =15
’r’
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ficldress | ] hittps:/fecf-train wynb. uscourts govfegi-binflogin pl7340309090864432-L_S65,_0-1 v Go ks >

=| a
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Miscellaneous:

5:06-bk-00010 Joseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006
Type: bk Chapter. 7 v Office: 5 (Wheeling)
Agzetsn Case Flag DebtEd

U.S. Banlauptey Cont
Northern District of West Virginia

INotice of Electronic Filing

[The following transaction was received from WVITB, Attorney12 entered on 10/31/2006 at 1:20 PM EST and filed on 10/31/2006
Case Name: Toseph Wayne Sample and Sarah Lynn Sample
Case Number: 5:06-bk-00010
ILI:ncmnel\t Nuaber: 28
ocket Text:
|2 ffidavit Filed by Atterney12 WVIE on behalf of Toseph Wayne Sample, Sarah Lynn Sample (related document(s)[27] Motion to Aveid Lien on Household
Goads 522(B(1)(B) () filed by Debtor Sarah Lynn Sample, Debtor Joseph Wayne Sample). (WVIE, Attorney12)

(The following document(s) are assosiated with this transastion

€] Dene =] ® Internet

Figure 14
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